HOW TO FIND A PLAYING PARTNER USING THE HUNSTANTON CROQUET CLUB MDB ON THE CA WEBSITE

These notes are intended to help you find and use the CA’s Website and specifically the Membership Database to
assist you in finding a playing partner.

Step 1 - Find the CA Website If you have not visited the CA’s website before then, Open your Internet Browser and
search for “Croquet Association Website”. This will return the following page.
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Click on the hyperlink (words in blue text) “The Croquet Association”. Alternatively, click on this link:
https://www.croquet.org.uk/ Either route will return a screen which looks like this.
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You may then choose to save The Croquet Association Website as a favourite for future use.

You can either select “Members” from the Green menu bar or scroll down and click on the picture with the word
“Members”. Either way this will return the following screen:
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Step 2 — Logon to CA Member’s Area If this is your first visit to The CA’s website you should click on the “Welcome to
new members” option. This will return the following screen.
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If you are new to the CA, it may be because you have joined as a Premium Member, or because your club has enrolled you as a Standard Member. In either case: welcome to the CA!

As a Member, you can access the members-only part of the website by logging in. If you haven't yet blished a login p d, full instructions are below.

In the Members' Area, you can access the directory of members. You might like to try finding your own details, and make sure they say what you would expect - there's an edit button on
your details tab. You can also introduce yourself to others by setting up a personal profile.

You can also read both the current and past editions of the Croquet Gazette online. Most membership packages include your own copy arriving through the post unless you specifically tell
us you don't want it.

You can also enter tournaments if you want to try com; play. Premium Members get a discount on the entry fees, so if you are interested in playing in several of these you'll be
better off becoming a Premium Member (in your details, view your CA membership in your Memberships tab).

The CA does many_things to help support ordinary club play, as well as helping to organise the tournament scene. We:

@ provide grants to clubs to help them develop their facilities

@ maintain the laws of the games and their handicapping_systems

@ help to develop the equipment we all use

@ provide coaching through our coaching accreditation service and the Croquet Academies

@ produce programmes for self-development
@ run an online shop.

Read more about us and what we do in the Croquet Gazette!
If you wish to support the Croquet Association in the ongoing development of the game we love, you could become a Supporter Member. Full details are on the Join the CA page.

Logging Into the CA Website for the First Time
To log in, you will need your registered email address and a password. If you share an email address, the system distinguishes between you by the password you use.

If you are a new Standard Member you will already have an account set up by your club secretary, but your password will not yet be set. Click the Log In button (at the top of every
page) and select 'Set a new password' then follow the instructions.

svstem does not recoanise vour email ad
ﬁ £ Type here to search
Follow the instruction for “Logging into the CA Website for the First Time”. You should use your email address as

your user ID.
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Step 3 - Find List of Members at Hunstanton Croquet Club Once you have logged on to the CA Website you will be
able to access the “Member’s Area” and from there navigate to a list of Hunstanton Croquet Club Members as

follows:
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Select CA Directory. This will return the following screen.
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Select “Hunstanton Croquet Club” from My Clubs. This will return the following screen.
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Access: Club Admin,

@ petails @ | 2 profile | @ cub  © officers | £ payments  © Groups and Labels | & Members/Subscribers | 8 Memberships | 2 Admin

Name: Hunstanton Croquet Club
Abbreviation: Hunstanton

Display name in tables (16 characters max.)

Address Line 1: The Recreation Ground
Address Line 27: King's Lynn Road
Town/City~: Hunstanton

County/State”: Norfalk

Country”: UK

Postcode”: PE36 6AU

No Post to This Address: X

All club post to main contact™

Main Contact: Secretary,

Role (usually secretary)

eMail": treasurer@hunstantoncroquetclub.co.uk
Use Org's eMail:

Use org's eMail Address instead of Main Contact's

Website: ‘hitp: //www. hunstantoncroquetciub.co.uk
Include http://

Org. Ref: 78

Organisation Reference Number
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Select “Members/Subscribers”. This will return the following screen.
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# Subscription Types Manage types of memberships, including price.

%) Download All Members Details (CSV)

+* Upload Club Membership CSV. Last membership CSV upload: 2018-08-01 (Reverted)

Show inactive |eMail-All suppressed (97 addresses) - download CSV and use mail-merge.
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223 rows.

Subscriber Type Start Expiry |Paid |AC |GC (SC
Tom Anderson @1 s @ |CIRY |0iJan2019| <% |- 2.5
Ken Anderton ¥t s @B [CIRY |013Jan2019| <. |[- 7 3
Margaret Anderton it s @||CIRY |[01Jan2019| =Z. |- 11 5 3.5
Patricia Baillie T s @B |Eull 01 Apr2018| =% |- 8
Michael Beamis &1 s @ |Eull 30 Apr2018| =X, |- 14
Thelma Betts @ T s | @ |Eull 01 Apr2021| =%, |- 8
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NB: Personal data sharing preferences are denoted by a book icon against each name as follows:

e Closed book - No data sharing (Information only visible to Club Secretary and the CA Management).

e Partially open book - Data sharing with own club members and members of any other clubs of which you are a
member.

e Fully open book - Data sharing with all members of the CA.

Scroll down until you find a familiar name. Then click on that name and depending upon their data sharing
preferences that person’s contact details will appear on screen and can be printed or saved to a .pdf file for future
reference. Make a note of their contact details. Close each window and repeat the process, as necessary. Then either
close each of the windows or end the browser session. If you have ticked the keep me logged in box, the CA’s system
will remember you for up to 30 days.

Once you have found a playing partner or partners get in touch with them to arrange a game or games. Decide who
is going to make the lawn booking on the EACF-CBS (you may wish to refer to the separate set of user notes for EACF
CBS HCC User Notes v3 08-03-2021.pdf ). Good luck and enjoy your croquet.
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